
Typeface selection

As part of Cardno’s brand 

standards, when using Microsoft 

products please use Arial as the 

standard typeface. 

Color Usage

Please use the pre-programmed 

color palette in support of all 

Cardno brand standards. If there 

are concerns or questions about 

color usage please consult 

Section 5 of the Cardno brand 

standards manual.

Front and back cover instructions

Front Cover

Imagery

Use related and relevant 

imagery that addresses the 

client(s) you’re presenting to. If 

photos are unavailable, please 

use the images provided.  See 

below for how to change photos.

Trim Sizes

All covers are 11” tall. Please 

trim to the appropriate width 

based on your report binder. 

View > Slide Master

Once in the slide master view, you can access both the front and back cover designs where you can 

change out the photos at your discretion. 

To do this, click on the image, Drawing Tools > Shape Fill > Picture.

Once the image is placed in, you can set the images proportions by clicking on the picture, then 

selecting Picture Tools > Crop > Fit, then use the crop tool to set the image within the shape.

How to change out photos
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